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II.7 Organization and format ofthe  Self-Study
The SelfStudyshould be organized as follows:

x Title page SeltStudy, institution name, department andichool name, name of the
degree prograrbeing considered for accreditatjorame of the degree that appears on
the diploma, and date of submissmfirdocument

Required basic information about the program and its context (See d&Gtib)

Table of contents;

Glossary of terminology and abbreviations;

List of tables and figures;

Index of appendices; include document titles and file names;

Concise explanation and supporting evidence of compliance with each of the standards
in order gee sectionB.7.2, 11.7.3, and 117.4),
X Synthesis and overvievgée sectiofi.7.5)

X X X X X X

I1.7 .1 Required information

One copy of the Declaration forrsigned by the chief academic officer (CAO) of the institution
and the CAO of the master's program in library and information studiest be submitted to the
Office for Accreditation along with thee8-Study. The Office sends the Declaration form to the
Program Head upon receipt of the draft Ssdlidy.

List the following on a single page and place it immediately following the title page

x The full name of the unit organized and maintained by th#utien for the purpose of
graduate education in library and information studies. This unit is referred to in the
Introduction to the Standardss the “school of library and information studies”;

X The name and a brief description of the degree program(g) peesented for
accreditation by the COA;

X The name and current title of the dean of the school, and, if applicable, the chair of the
LIS program,;

x The full name of the institution, with names and titles of the chief executive officer
(CEO) and the CAQ, including the institutional administrator to whom the dean of the
school reports;

x The name of the regional accrediting agency that accredits the institution;

The current status of the institution with regard to regional accreditation;

X The title and vision of the Standardsddressed in the Sedtudy(i.e., Standards for
Accreditation of Master’'s Programs in Library and Information Stud2€d.5).

X

1.7 .2 Addressing the Standards for Accreditation

The Standardsecognize and foster the individuality of institutions, schools, and programs and
the many ways to identify programmatic excellence in library and information studies. At the
same time, the Standartigentify the indispensable components of library and information
studies programs’Standardsintroduction). Thus, every SeBtudymust address the common
characteristics of LIS programs as described in the Standaldét of the mission, goals, and
objectives of the institution, school, and program.
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The COA requires that the S8tudyaddress compliance with each standard and its elements in
order. The COA does not, however, require that altsealfiesbe alike. The document must be

concise yet complete and include narrative statements that are sdgmodiearly identifiable
evidence and data.

Because individuals who are not completely familiar with the program, school, and institution
will evaluate the program, the document should present information in such a manner so that
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1.7 .4 Examples of evidence that might be used to indicate compliance with the 2015
Standards for Accreditation

This list provides examples of some of the evidence that is typically needed; it is not exhaustive.
The examples are presented for the purpose of stimulating thought regarding the evidence a
school will choose to support its demonstration of compliance with the standasddsd likely

that each school will have forms of evidence unique to its own mission, program, and institution.

The strongest evidence to support compliance with the standards will be based on data collected
over time, indicative of participation of tipgogram's constituents, and suggestive of decisions

that are based on the data collected. The use of tabular summaries for presentation of the
evidence is suggested since tables are consistently organized, convenient to read, and easier for
the reader to interpret than lengthy descriptive text.

l. Systematic Planning

Publicly available statements of program mission, goals, and objectives

Explanation and/or graphic describing the program’s planning process.

Program’s written strategic or lofrgnge plan

Explanation with examples of how data is used in the planning process to improve the

program

List with descriptions of constituents that the program serves

Examples of how planning policies are communicated to program constituents

Examples of how progranogls are consistent with parent institution values and culture

Statements of institutional mission, goals, objectives and strategic planning

Map, list, and/or statements of progréemel objectives expressed as student learning

outcomes, with attention to Standards 1.2.1 through 1.2.8

Table or chart that identifies the direct and indirect measures used to assess-program

level student learning outcomes; include both quantitative and qualitative measures

X Statements on the relationship between program goals and objectives and the value of
teaching and service to the field

x Examples of how data are used in decisiaking to improve the program, including
examples for any specialized concentrations that are part of theadtrdited program
(Standards 1.2.3)*

x Examples of data that is used in the evaluation of the program’s success in achieving its
mission, goals, and objectives

x Examples of how evaluation results are systematically used for program improvement

x Examples of how program constituents are involved in program evaluation.

X X X X

X X X X X

x

* Effective beginning with program reviews with visits in fall 2018.

Il. Curriculum

x Syllabi for all active courses

X Table of course numbers and descriptions, including locations and/or forms of delivery

X Table of course rotation schedule, spanning the years since the last review through what
is planned for the future

X Table of areas of concentration/career pathways with required and elective courses
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X Descriptions of technology resources: support services, computer labs and equipment,
faculty and staff computing equipment, network resources

x Information on technology support for distance education students and faculty

Description of institutional facilities available to faculty, students, and staff

x Descriptions o

X
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